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(f) The requirement in paragraph (b)
of this section does not apply to a Pres-
idential advisory committee.

§ 101–6.1020 [Reserved]

§ 101–6.1021 Public participation in ad-
visory committee meetings.

The agency head, or the chairperson
of an independent Presidential advi-
sory committee, shall ensure that—

(a) Each advisory committee meeting
is held at a reasonable time and in a
place reasonably accessible to the pub-
lic;

(b) The meeting room size is suffi-
cient to accommodate advisory com-
mittee members, committee or agency
staff, and interested members of the
public;

(c) Any member of the public is per-
mitted to file a written statement with
the advisory committee; and

(d) Any member of the public may
speak at the advisory committee meet-
ing if the agency’s guidelines so per-
mit.

§ 101–6.1022 [Reserved]

§ 101–6.1023 Procedures for closing an
advisory committee meeting.

(a) To close all or part of a meeting,
an advisory committee shall submit a
request to the agency head or, in the
case of an independent Presidential ad-
visory committee, the Administrator,
citing the specific provisions of the
Government in the Sunshine Act (5
U.S.C. 552(b)) which justify the closure.
The request shall provide the agency
head or the Administrator sufficient
time to review the matter in order to
make a determination prior to publica-
tion of the meeting notice required by
§ 101–6.1015(b).

(b) The general counsel of the agency
or, in the case of an independent Presi-
dential advisory committee, the gen-
eral counsel of the General Services
Administration should review all re-
quests to close meetings.

(c) If the agency head or, in the case
of an independent Presidential advi-
sory committee, the Administrator
agrees that the request is consistent
with the provisions in the Government
in the Sunshine Act and the Federal
Advisory Committee Act, he or she

shall issue a determination that all or
part of the meeting be closed.

(d) The agency head, or the chair-
person of an independent Presidential
advisory committee, shall:

(1) Make a copy of the determination
available to the public upon request;
and

(2) State the reasons why all or part
of the meeting is closed, citing the spe-
cific exemptions used from the Govern-
ment in the Sunshine Act in the meet-
ing notice published in the FEDERAL
REGISTER.

§ 101–6.1024 [Reserved]

§ 101–6.1025 Requirement for main-
taining minutes of advisory com-
mittee meetings.

(a) The agency head or, in the case of
an independent Presidential advisory
committee, the chairperson shall en-
sure that detailed minutes of each ad-
visory committee meeting are kept.
The minutes must include:

(1) Time, date, and place;
(2) A list of the following persons who

were present:
(i) Advisory committee members and

staff;
(ii) Agency employees; and
(iii) Members of the public who pre-

sented oral or written statements;
(3) An estimated number of other

members of the public present;
(4) An accurate description of each

matter discussed and the resolution, if
any, made by the committee of such
matter; and

(5) Copies of each report or other doc-
ument received, issued, or approved by
the committee.

(b) The chairperson of each advisory
committee shall certify to the accu-
racy of all minutes of advisory com-
mittee meetings.

§ 101–6.1026 [Reserved]

§ 101–6.1027 Termination of advisory
committees.

(a) Any advisory committee shall
automatically terminate not later than
2 years after it is established, reestab-
lished, or renewed, unless:

(1) Its duration is otherwise provided
for by law;
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(2) The President or agency head re-
news it prior to the end of such period;
or

(3) The President or agency head ter-
minates it before that time by revok-
ing or abolishing its establishment au-
thority.

(b) If an agency head terminates an
advisory committee, the agency shall
notify the Secretariat of the effective
date of termination.

§ 101–6.1028 [Reserved]

§ 101–6.1029 Renewal and rechartering
of advisory committees.

(a) Advisory committees specifically
directed by law:

(1) Whose duration extends beyond 2
years shall require rechartering by the
filing of a new charter every 2 years
after the date of enactment of the law
establishing the committee. If a new
charter is not filed, the committee is
not terminated, but may not meet or
take any action.

(2) Which would terminate under the
provisions of section 14 of the Act, and
for which renewal would require reau-
thorization by law, may be reestab-
lished by an agency provided that the
agency complies under general agency
authority with the provisions of § 101–
6.1007.

(b) Advisory committees established
by the President may be renewed by
appropriate action of the President and
the filing of a new charter.

(c) Advisory committees authorized
by law or established or used by an
agency may be renewed, provided that
at least 30 but not more than 60 days
before the committee terminates, an
agency head who intends to renew a
committee complies with the provi-
sions of § 101–6.1007.

§ 101–6.1030 [Reserved]

§ 101–6.1031 Amendments to advisory
committee charters.

(a) Committees specifically directed by
law or authorized by law; or established
by the President. The agency head shall
be responsible for ensuring that any
minor technical changes made to cur-
rent charters are consistent with the
relevant statute or Executive Order.

When the Congress by law, or the
President by Executive Order, changes
the authorizing language which has
been the basis for establishing an advi-
sory committee, the agency head, or
the chairperson of an independent
Presidential advisory committee, shall:

(1) Amend those sections of the cur-
rent charter affected by the new law or
Executive Order; and

(2) File the amended charter as speci-
fied in § 101–6.1013.

(b) Committees established or used by
an agency. The charter of an advisory
committee established under general
agency authority may be amended
when an agency head determines that
the existing charter no longer accu-
rately reflects the objectives or func-
tions of the committee. Changes may
be minor, such as revising the name of
the advisory committee, or modifying
the estimated number or frequency of
meetings. Changes may also be major
such as those dealing with the objec-
tives or composition of the committee.
The agency head retains final author-
ity for amending the charter of an ad-
visory committee. Amending any exist-
ing advisory committee charter does
not constitute renewal of the com-
mittee under § 101–6.1029.

(1) To make a minor amendment to a
committee charter, an agency shall:

(i) Amend the charter language as
necessary, and

(ii) File the amended charter as spec-
ified in § 101–6.1013.

(2) To make a major amendment to a
committee charter, an agency shall:

(i) Amend the charter language as
necessary;

(ii) Submit the proposed amended
charter with a letter to the Secretariat
requesting GSA’s views on the amend-
ed language, along with an explanation
of the purpose of the changes and why
they are necessary. The Secretariat
will review the proposed changes and
notify the agency of GSA’s views with-
in 15 calendar days of the request, if
possible; and

(iii) File the amended charter as
specified in § 101–6.1013.
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